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Overview  

When delivering programmes to be scheduled, the process includes:
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https://onebbc-my.sharepoint.com/:w:/g/personal/helen_murray04_bbc_co_uk/Eao4JVWa_MVOvdIKMg-_oiYBk-FzHpEIjngg8hInRkTHhg?e=PR3On0
/commissioning/radio/radio-3
https://pron.webapps.reith.bbc.co.uk/sites/speakeasyplus/Pages/default.aspx
mailto:Radio.3-Presentation@bbc.co.uk
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Failure to inform Radio 3 Presentation within 14 working days of delivering your 
programme will result in your programme being automatically deleted.   

 

Technical Requirements 
Radio 3 should be available to all its potential and existing listeners on all platforms and in 
many differing environments. Radio 3 must be audible as well as distinctive. Despite the 
wide range of programme styles and musical content, it must be a consistent listening 
experience with every element audible and balanced at all times. The guidelines below aim 
to ensure that Radio 3 achieves this objective: 

¶ BBC Radio delivery format is linear .wav at 48kHz, 16 bit. FLAC encoding is 
acceptable. 

¶ Lossy audio file formats such as .mp3 are not accepted on Radio 3. 
¶ Stereo programmes must be fully mono-compatible. 
¶ R3 Network sound: scheduled surrounding programmes and junctions should 
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¶ Programme should peak between min PPM 1 and max PPM 6, except for short 
periods when a lower level may be dictated by artistic content.  

¶ Speech should frequently peak around PPM5 т PPM5½ 
  

https://downloads.bbc.co.uk/radio/commissioning/TechnicalSpecificationRadio.pdf
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Single, standalone non-classical music items ONLY go in MUSIC DIGAS 

This allows now playing information, Website playlist and music reporting via BCP to take 
place, and will show the performer name with appropriate prominence. 

 

If you are unsure please contact Radio 3 Presentation. 

 

Metadata for standalone music items 
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ÑőĲŰШŔŰШƣőĲШ~ÅÖШƣċĤШƽƖŔƣĲШƽőċƣĲƻĲƖШŔƚШŸŰШƣőĲШċũĤƨůШƚƓŔŰĲШŔŰШƣőĲШћÂƖŸĬƨĦƣШÑŔƣũĲќШĤŸǂШŔŉШƣőĲШ
ĬŔƚĦШőċƚШċШƓċƖƣŔĦƨũċƖШƣŔƣũĲЮШ§ŰũǃШƓƨƣШċШŰƨůĤĲƖШŔŰШћÉŔĬĲќШŔŉШƣőĲƖĲќƚШůŸƖĲШƣőċŰШŸŰĲШ9?ШŔŰШƣőĲШ
album. Track number and label are self-ĲǂƓũċŰċƣŸƖǃЮШìĲШċũƚŸШċĬĬШĦũċƚƚŔŉŔĦċƣŔŸŰƚШŉŸƖШћĲƖċќШ
ċŰĬШћŔŰƚƣƖƨůĲŰƣċƣŔŸŰќШƣŸШőĲũƓШƽŔƣőШŉƨƣƨƖĲШƚĲċƖĦőĲƚШĤƨƣШƣőŔƚШŔƚШŰŸƣШůċŰĬċƣŸƖǃШŉŸƖШůƨƚŔĦШ
reporting.   

Genealogy 
Genealogy must be completed on all pre-recorded music programmes (excluding Opera 
and Words and Music). See Appendix 1 for a Quick Guide to Genealogy. 

Durations 
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The Early Music 
Show 

Pre-rec 1h 59m 

The Essay Pre-rec 15m 14m 
Essential Classics Live 3h30m 3h30m 
Friday Night is 
Music Night 

Live/Pre-rec 2h15m 2h14m 

In Tune Live 2h 2h 
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Opening and closing announcements 
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The Fills Producer will need to know the expected duration of a live concert and the actual 
duration of a prerecorded concert. To find the allocated Fills Producer for a specific 
concert, please contact the Radio 3 In Concert team. 

The Fills Producer will supply additional information on the selected pieces to Radio 3 
Presentation. This will be distributed to the Con Announcer so they can announce the 
pieces. 

In the event an announcer plays fills that are not selected by the Fills Producer, the 
announcer must email the Fills Producer with full details of what was played, within 12 
hours, so the material can be music reported. 

Live Programmes from Outside Broadcast Venues

ithin 
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On Air Promotion 
Four weeks before transmission, programmes are selected as Promotional Priorities for 
the whole of Radio 3. If you have not submitted a Programme Description a calendar 
month advance, your programme will not be selected for press or on-air promotion.  

If your programme has been selected, a member of the Promotions Team will contact you.  

To produce the on-air promotion, for pre-recorded programmes, a broadcast-quality copy 
of the programme will be required. Please also bear in mind that programmes which have a 
complicated music mix under the speech are almost impossible to clip. In these 
circumstances trails makers will often need a clean speech mix of your programme as 
well.  

Occasionally we may ask you to make a trail with your presenter. If you are recording a trail 
for us, your trail should be self-ĦŸŰƣċŔŰĲĬЯШĲŰĬŔŰŊШƽŔƣőШƣőĲШĬċǃШċŰĬШƣŔůĲШŸŉШÑñШċŰĬШƚőŸƨũĬŰќƣШ
ĤĲШċŰǃШũŸŰŊĲƖШƣőċŰШΠΜњЮШÑőĲШƓƖŸůŸƣŔŸŰƚШƓƖŸĬƨĦĲƖШŔŰƻŸũƻĲĬШŔŰШǃŸƨƖШĦċůƓċŔŊŰШƽŔũũШċĬƻŔƚĲШǃŸƨШ
on the wording of the various endings.  

Trails must tell the listener clearly and precisely the name and TX details of the 
programme. 

Weekly Priorities Noticeboard 
The Radio 3 Weekly Priorities Noticeboard is distributed by Sean Smith each week.  

It is a tool to help plan on-air messaging.  

You can access the Radio 3 Priorities Calendar here. 

The Feedback Form for comments is available here. 

Genealogy 
Genealogy is the list of tracks in a specific programme. The track name appears on smart 
speakers and BBC Sounds. 

The genealogy must be connected to the programme at least one working day before the 
programme broadcasts; music programmes ĦċŰŰŸƣШĤĲШƖĲĦŸƖĬĲĬШċƚШћÅĲċĬǃШŉŸƖШ
ÑƖċŰƚůŔƚƚŔŸŰќШыÅ[ÑñьШƨŰƣil the genealogy is complete.  

Note you can deliver the programme to Radio 3 Presentation and then add the genealogy. 
Let the Presentation team know once the genealogy is added. 

https://calendar.smartsheet.com/calendars/published/5bfc4858-c537-4fde-b086-a4400b104030
https://app.smartsheet.com/b/form/bbee8cb8245241249f0a0c7efded0ce9
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Repeated transmissions may already have genealogy attached; this will need to be 
checked if there is a versioned repeat. 

 

How to add genealogy 
Your compiled programme or package MUST be saved as a General DIGA  

You need to have the Genealogy viewing pane open - View > Add-Ins and ensure Genealogy 
is ticked  

Ensure you have a Take Data Card filled-in correctly for each music item in your 
ƓƖŸŊƖċůůĲЮШfŉШƣőĲǃШĬŸŰќƣШċũƖĲċĬǃШĲǂŔƚƣЯШĬŸШ[ŔũĲШӂШ ĲƽШ9ũċƚƚŔĦ-EXTA for each music item. 
Save the EXTAs to the R3 Meta only store ( you can iŰĦũƨĬĲШљÂũċŰŰĲĬШ[ŸƖњШĬċƣĲƚШŉŸƖШ
subsequent easy retrieval*) 

 

Make sure that the Send data to public display? box is ticked for each EXTA in the 
Genealogy as well as for the compilation General DIGA.  
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Save as you go using Save changes floppy disc icon in Highlander toolbar 

 
 

With the compiled programme highlighted in the list view of the store, click on the 
Genealogy button 

 

Click on the Player tab in the Genealogy window 
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Navigate through your programme. Highlight the audio that contains your first track. Click  

Create New Component  

Repeat this process for every music item in your programme  

Now click on the List Data tab and you will see each component you created in red.   

 

Next, *return to the EXTAs previously created in the R3 Meta only store  

Drag & drop the appropriate Take Data Card from the list view in R3 Meta only store on to 
ƣőĲШƖĲũĲƻċŰƣШ9ŸůƓŸŰĲŰƣШŔŰШƣőĲШ]ĲŰĲċũŸŊǃШxŔƚƣШ?ċƣċШƣċĤЮШÉċǃШћòĲƚќШƽőĲŰШǃŸƨШċƖĲШƣŸũĬШƣőĲШ
metadata will be replaced  

ìőĲŰШǃŸƨШőċƻĲШĬŸŰĲШƣőŔƚШŉŸƖШċũũШƣőĲШůƨƚŔĦШŔƣĲůƚЯШŸƓĲŰШƣőĲШĦŸůƓŔũĲĬШƓƖŸŊƖċůůĲќƚШ]ĲŰĲƖċũШ
ÑċťĲШ?ċƣċШ9ċƖĬЯШĦőĲĦťШÉĲŰĬШĬċƣċШƣŸШƓƨĤũŔĦШĬŔƚƓũċǃеШĤŸǂЯШċŰĬШћ§uќШ 

òŸƨШƽŔũũШĤĲШċƚťĲĬШŔŉШǃŸƨШƽŔƚőШƣŸШƚċƻĲШĦőċŰŊĲƚШƣŸШ]ĲŰĲċũŸŊǃЮШ9ũŔĦťШћòĲƚќЯШƣŸШĦonfirm & close 
Take Data Card  
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To double-check your Genealogy magic has worked, select any other programme in the 
store and load its Genealogy, even if none exists. Then re-select your programme and re- 
load its Genealogy. Assuming all the items re-appear ŔŰШƣőĲШũŔƚƣЯШƣőĲŰв 

Your programme is now ready for playout. You should not have any red items left in your 
list. If you do, either drag the correct Take Data Card in, or delete the component.   

 

 

 

 


